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1. Background of Your Research Question(s). Situate your study within two contexts – personal and professional – in order to help the reader understand where your interest in this topic comes from. 
a. The first context is how you are personally connected to your research questions. It also explains how the question arose from your professional practice. 
b. The second context is the existing literature that pertains to your questions (i.e., you should explain what we know about the topic from prior research and then explain where your study will fit into this conversation – for the proposal, the literature review will be sketchy; for the final project, it will be full-length). After reviewing the literature, answer these “so what?” questions in narrative form:
i. What makes your study unique and important? 
ii. What do you hope to learn? 
iii. What will you do with this knowledge? 
2. Problem Statement and Research Question(s). What do you want to know? 
3. Research Methodology: Action Research. Describe and justify the use of Action Research to answer your question(s). What is action research? What is its purpose? How is it different from other forms of inquiry? How does this methodology enable you to do this study in unique ways? How will it benefit?
4. Site of Research. Describe the school/classroom/community/professional setting where your study will take place. Give lots of thick, rich description to paint a picture for the reader (e.g., type of school/institution, suburban/rural, socioeconomic class of students, size of institution, culture of institution, values of community, etc.).
5. Sample and sample selection. (a) Who are your participants? Remember that this is a short study, so limit your participants to 5 – 7. (b) What is your rationale for selection? Why these and not others? Describe them in detail according to the identity categories: gender, race, class, ability, age, wellness, etc. Describe them in other ways, too: their social and academic status, their relationships with others, their relationship with you, their problems and concerns, etc. Use pseudonyms for participants’ names.
6. Methods and Data. (a) What method or combination of methods (interview, document analysis, observations) will produce the data you need to answer your research questions? (b) Be specific about who you will interview, where you will observe, what documents you will collect and analyze, etc. (c) Why do you think this method and these data will help to answer your question? (d) Implementation of methods: Describe what you will do, the order in which you will do it, and when you will do it. Include a timeline that covers all data collection mentioned above. Be realistic when organizing your timeline. Be flexible. Allow time for things to go wrong!
a. Include your interview guide as Appendix A.
b. Include your consent form as Appendix B.
7. Validity. How will you establish validity in your research?
8. Ethics and Politics. (a) What, if anything, about your study might be a sticky issue? (b) How are you going to address this issue ahead of time? (c) What resistance might you get, and how might you handle it? (d) What assumptions do you carry about your topic that might shape the way you see your research?
Parts 1 – 3:
5 points

Parts 4 – 8:
10 points

